Purpose:

Students will learn how to use the Cornell note-taking system so they can take
better notes starting now. Students will gain knowledge about why they should
go to college and about the college choices they will have. Students will learn
how to use a matrix to outline and how to write an essay from a matrix or
outline.

Time:

60 minutes plus (You may want to assign some of this as homework or allow an
additional class period for the outline and essay portion.)

Instructions:
1. Cornell note-taking skills
Step One: Show students how to draw a line down the paper leaving a column
to the left for summarizing notes.

BIG IDEAS

NOTES

Why college

Why go to college?

Note-Taking Skills Lesson Plan

PowerPoint presentation of Why Go to College and Which College is Right for
You?
Additional resources on Cornell note-taking at: (computer and projector) or put
on transparency
(http://www.yorku.ca/cdc/lsp/notesonline/note4.htm#cornellexample)
Copies of matrices and outline templates
Paths to College Student Summary on page 46 of this workbook (page 10 of the
student workbook)
UC, CSU, Private and CC Maps on pages 47-50 of this workbook pages 11-14 of
the student workbook)

Section 4:

Materials:

Is college right for you?
Key words
$$
Step Two: During the lecture: Write the main idea and supporting points
below. Skip lines to show the end of one idea and beginning of the next.
Capture the general ideas. Use abbreviations.
Step Three: Read through your notes immediately after the lecture and write
the important ideas on the left side with key words.
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Proceed through the slide show, stopping and checking occasionally.
Remind students not to write every word. Give samples of symbols
and abbreviations they might use $ = for money. $$ = more money CC=
community college, etc.

After the slide show:
3. Have students pair up and share their notes and allow them to ﬁll in
missing notes.
4. Show this matrix on a transparency. (This matrix is on page 9 in the
student workbook.)

UC

CSU

Community
College
System

What are
some facts
about this
system?

Note-Taking Skills Lesson Plan

On the next slide, you will ask, “If you go to high school, how many
hours does it take to earn $10,000? What if you go to college?” Etc.
Does this slide make the same point as the last? More college means
more money earned in less time. (Yes.) It shows the same idea but with
different detail. Note some of those details.

Section 4:

2. Use the PowerPoint on College Systems as the lecture students will
listen to and take notes on:
Stop after the slide on (more money) and ask—What have you written so
far? Do you need to write everything that is written here? (No.) What is
the point of this slide? (More college = more money earned.) Then you
could write a couple of degree = salary examples.

What would I
need to do to
prepare for
this system?
Why would I
choose this
system?
5. Have students brainstorm from their notes what might go in each of
these boxes.
Tell them that creating a matrix is a good way to use notes to write an
essay.
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6. Ask students to turn to the “Note-Taking Activity” on page 9 in their
workbooks (this activity is on page 41 of the teacher’s edition).
7. Tell them from their notes they will need to write an introductory paragraph
on “Why go to college?” with a transition sentence (explain that a transition
sentence moves the reader from one paragraph to the next) that moves from
“why go to college” to the three state college systems. Students also will
write a concluding paragraph from their notes on “Which college is right for
you?”
8. Students can be given a sample outline and asked to write an outline for
their essay before they write the essay.
9. Explain that an outline is an organized way of writing brief notes to plan
what you are going to write. Have the students use the bottom portion of
the “Note-Taking Activity” on page 9 of their workbooks (this activity is on
page 41 of the teacher’s manual).

Sample Outline from Matrix
I. Introduction –Why go to college?
a. Money– give details
b. Other reasons

Note-Taking Skills Lesson Plan

Example: It is important to start early to prepare for the UC System. You
need to take a whole set of courses in high school called A-G courses. You
need to start now to get good at math so you can pass all the math and
science courses. You need to have a high grade point average. You also need
to do some community service.

Section 4:

Now, on the board, choose either the vertical axis or the horizontal axis for
topic sentences for paragraphs. Brainstorm with students what might be a
good topic sentence for each of these, then have them write one paragraph
using either the notes on the board or their own notes that gives details for
that speciﬁc paragraph.

II. What are the college systems in California and what do they
have to offer?
a. – under each system address the three questions on the matrix
b. –
c. –

III. Conclusion – What college would I choose and why?
a. –
b. –
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Sample Outline (This sample outline is on page 9 in the student
workbook.)

Sample
I. Introduction – What is the big topic?
a.
b.
c.
II. Body – Choose three main ideas to cover. Under each
main idea, give three supporting details.
a.
b.
c.
III.Conclusion
Provide a point that wraps up everything you said
above and/or provides an inspiring or personalized
ending to the essay.
When your students have ﬁnished this series of activities, they will
have learned how to use a matrix and how to write an outline and essay
based on it. These are life-long skills that will serve them well. However,
they will only remember them if you have them reﬂect on the process
and, even better, if they teach it to someone else. Going beyond the time
allowed in this curriculum, encourage your students to share this process
with other students.
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To be done as a handout to ﬁll in:

Section 4:

BLANK outline template for worksheet
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CSU

Community
College System

What are some
facts about this
system?
What would I
need to do to
prepare for this
system?
Why would I
choose this
system?

Sample

Note-taking Activity

UC

I. Introduction – What is the big topic?
a.
b.
c.
II. Body – Choose three main ideas to cover. Under each main idea,
give three supporting details.
a.
b.
c.
III.Conclusion
Provide a point that wraps up everything you said above and/or
provides an inspiring or personalized ending to the essay.
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